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Plan your days.
And watch your future unfold. 

Educators, with their busy, full workdays, 
depend on day planners to stay on schedule. 
A glance at a calendar showing the days, 
weeks and months ahead – with space to add 
notes for each day – helps move the academic 
year forward. Adding full-colour photos and 
words of inspirational content can motivate 
and recharge educators – so important when 
encouraging a classroom of students.

The Opportunity
At the start of every year, day planners are a necessity. Like all busy 
professionals, educators need to plan ahead, noting appointments with 
colleagues, meetings with students, exam dates and so much more on 
their day planners. Not only do day planners allow educators the space 
to keep track of upcoming events and activities, they are the perfect 
vehicle for inspirational words, full-colour photos and other customised 
content. For ideas, look at the Educator’s Edition of the Day Planner, 
which includes room for adding notes, doodles and sketches, important 
dates and addresses. It also includes lists of fun activities, ways to 
reduce stress and more. 

With the Xerox® Colour C60/C70 Printer and Xerox® D Series Copier/
Printer or Printer, you can provide educators with an excellent planning 
tool and an optimistic look ahead – day by day, week by week and 
month by month. Every year means a new opportunity for you to create 
new day planners, demonstrating your capabilities to print simple to 
complex jobs quickly and efficiently, with the highest standards of image 
quality. And you can do it all cost-effectively for today’s tight budgets.

The Xerox Advantage
The Xerox® D Series Copier/Printer or Printer is an easy-to-use system 
that packs a large feature set into a small footprint, allowing you to print 
professional, monochrome day planners with colourful covers and inserts 
as well as many other documents. The Xerox® D Series Copier/Printer or 
Printer supports up to six types of media, making it easy for you to do 
economical, high-value documents. 

Day planners can be printed on letter / A4 media or large media. They 
can include tabs, covers and a variety of finishing features on the same 
job, such as dual staples on the document set and Z-folding. To get the 
desired output quickly and easily, the Exception Page Programming 
and Special Pages feature set allows you to print pages that require 
settings that are different from the job settings, such as colour covers 
and tab pages.
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Dates to Remember

01    January: 07    July:

02    February: 08    August:

03    March: 09    September:

04    April: 10    October:

05    May: 11    November:

06    June: 12    December:

“Focus on the journey, not the destination. 
Joy is found not in finishing an activity 

   but in doing it.”
 Greg Anderson 

Monochrome text pages printed on a Xerox® D Series Copier/Printer or Xerox® D Series Printer. Color covers printed with a Xerox® Digital Color Press. 
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Did You Know? The deepest point in the sea is in the Pacific Ocean. It is 6.77 miles deep.
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“Never underestimate the power 
of dreams and the influence 

of the human spirit. 
We are all the same in this notion: 

The potential for greatness lives 
within each of us.”

 W i l m a  R u d o l p h 

Calendar

“The years teach much 
which the days never know.”

Ralph Waldo Emerson
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Phases of the MoonApproximate Conversions
to Metric Measures**

Metric Conversions

The phases of the moon are caused by the 

relative positions of the earth, sun, and moon. The 

moon goes around the earth, on average, in 27 days, 

7 hours, 43 minutes. The sun always illuminates 

the half of the moon facing the sun (except during 

lunar eclipses, when the moon passes through 

the earth’s shadow). When the sun and moon are 

on opposite sides of the earth, the moon appears 

“full” to us, a bright, round disk. When the moon 

is between the earth and the sun, it appears dark, 

a “new” moon. In between, the moon’s illuminated 

surface appears to grow (wax) to full, then decreases 

(wanes) to the next new moon. The edge of the 

shadow (the terminator) is always curved, being an 

oblique view of a circle, giving the moon its familiar 

crescent shape. Because the “horns” of the moon 

at the ends of the crescent are always facing away 

from the setting or rising sun, they always point 

upward in the sky. It is fun to watch for paintings 

and pictures which show an “impossible moon” 

with the horns pointed downwards.

(Above information courtesy of NASA http://liftoff.msfc.nasa.gov)

*** http://www.calculatorcat.com/moon_phases/moon_phases.phtml

New Moon

Waxing Crescent

First Quarter

Waxing Gibbous

Full Moon

Waning Gibbous

Last Quarter

Waning Crescent

The moon goes around the 

earth, on average, in 27 days, 

7 hours, 43 minutes

 Symbol When You Know Multiply by To Find Symbol

 LENGTH

 in inches 2.5 centimeters cm

 ft feet 30 centimeters cm

 yd yards 0.9 meters m

 mi miles 1.6 kilometers km

 AREA

 in2 square inches 6.5 square centimeters cm2

 ft2 square feet 0.09 square meters m2

 yd2 square yards 0.8 square meters m2

 mi2 square miles 2.6 square kilometers km2

  acres 0.4 hectares ha

 MASS (weight)

 oz ounces 28 grams g

 lb pounds 0.45 kilograms kg

  short tons (2000 lb) 0.9 metric ton t

 VOLUME

 tsp teaspoons 5 milliliters mL

 Tbsp tablespoons 15 milliliters mL

 in3 cubic inches 16 milliliters mL

 fl oz fluid ounces 30 milliliters mL

 c cups 0.24 liters L

 pt pints 0.47 liters L

 qt quarts 0.95 liters L

 gal gallons 3.8 liters L

 ft3 cubic feet 0.03 cubic meters m3

 yd3 cubic yards 0.76 cubic meters m3

 TEMPERATURE (exact)

 ˚F degrees Fahrenheit subtract 32,  degrees Celsius ˚C
   multiply by 5/9

** National Institute of Standards and Technology  http://ts.nist.gov/WeightsAndMeasures/Metric/conv.cfm
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At Xerox, we have the right tools and 
technology to help you create impressive  
day planners, this year and next.

Production Notes
On the Educator’s Edition of the Day Planner, 
monochrome text pages are printed with 
a Xerox® D Series Copier/Printer or Printer. 
Colour covers are printed with a Xerox® Colour 
C60/C70 Printer. 

The result? Outstanding image quality and 
cost-effective monochrome and impactful 
colour output for printing day planners and 
other complex jobs.

Workflow / Software:

Adobe® InDesign® CS5

Print Engine:

Colour pages – Xerox® Colour C60/C70 Printer

Monochrome pages – Xerox® D Series Copier/
Printer or Printer

Finishing:

Dual variable length / stapling, A4

Number of Pages:

Colour covers

5 tabs / straight collated

46 text pages including A3 engineering  
Z-fold or colour inserts

Media:

Xerox® digitally optimised paper

1
Full-colour photographs, both on the covers and some inside pages.

2  �
5 bank tabs, straight, collated.

3  �
Special pages showing world time zones, phases of the moon, graphics, borders and backgrounds 
either as colour inserts or as A3 engineering Z-fold.

E d u c a t o r ’ s  E d i t i o n

2013-2014 Day Planner 

“It is today we must create  
the world of the future.”  

Eleanor Roosevelt

Important
Information

“It’s beauty that captures 
your attention; personality 

which captures your heart.”
Roy Croft
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